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File No. File No: I/(22)/OTH/1130/2021-ADMN Dated: 30.03.2021

CIRCULAR

In order to enable the staff as well as the vendors, who submit various kinds of bills to
the Administration branch of HRM-II for payments, a facility named as “BHUGTAAN" will be
launched w.e.f. 01.04.2021.

2, The facility is accessible through the official website of DGHRD i.e. dghrdcbic.gov.in,
through password protected login mechanism. The users can ascertain status of pending bills
like Medical Bills, LTC Bills, Mobile Reimbursement Bill, Children Education Allowance Bill,
T.A. Bills etc.(in case of staff) and administration purchase bills (in case of vendors) on the real
time basis. This interface will bring transparency and accountability in accounts related work.

3. The SOP to use the “BHUGTAAN’ tab is attached as Annexure A’ to this circular.

Encl.:- As above

Joint Director

HRM-II, DGHRD
Copy to :-
1. PS to Director General (HRD)
2. PSto Additional Director General (HRM-I & II)
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Annexure ‘A’

Step by Step Process for login into
“BHUGTAAN” tab

1. Go to the website of DGHRD i.e. www.dghrdcbic.gov.in and click on “BHUGTAAN” tab.
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http://www.dghrdcbic.gov.in/

2. Atter clicking on BHUGTAAN tab in the home page, the following window will appear. Click on Create your account.

@ Directorate General of human e X ‘ ™ (1) WhatsApp X @ hitps//dghrdcbicgovin/bhugta: X 4 [+]

& = @ @ dghrdcbicgov.in/bhugtaan/indexasp Q o e :

o BHUGTAAN (H'14T1)

Login window for BHUGTAAN (YTdT)

Mobile No./Email:

Mobile OR Email
Password:

KR EEARAE

Enter Verifying Code:

Enter Verifying Code 0870

ﬁ Create your account | Forgot your password?

All Rights Reserved © 2020 DGHRD
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3. Following screen will appear. Fill the details required in respective fields, create your account using email/mobile. Enter
Verifying Code and click on

& WhatsApp X | @ hitpsi//dghrdcbicgovin/bhugta: X @ hitps://dghrdcbicgovin/bhugta- X M Gmail - Email from Google X | G Gmail X | NewTab x ‘ + [~] - X

« - C & dghrdcbic.gov.in/bhugtaan/createaccount.asp o e :

o BHUGTAAN ({1dT-)

Signup window for BHUGTAAN (HITdTH)

Name:

Name

Company / Organization Name:

Company / Organization Name

Username.: Email: © Mobile : O
Enter Verifying Code:

Enter Verifying Code 90 49
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4. The following window will appear. Create your Password, using Set Password option, the password must fulfil the
mandatory password creating requirements as mentioned. Retype Password, Enter Verifying Code in their respective

fields and click on Change Password.

@ Whatsapp % | @ nttpsi/dghrdcbic.govin/bhugta: X

@ Change Password X M Gmail - Email from Google x| G Gmail % | NewTab x| + ©

« - C @ dghrdcbic.gov.in/bhugtaan/changepassword.asp?sectoken=28c7768182917aff16edd8ddd6417172ea1d991bba97446530ad343403eb 1bf0&Ip=1&meid=3 ¥ e H

© BHUGTAAN (MT1aT)

My Details Pending Bills Cleared Bills Change Password Logout

Change Password

*k k%

°|

Set Password

Password must be at least 8 characters long

Password must not begin with a number

Password must have 3 out of the following 4 characteristics:

At least one upper case letter (A-2Z)

At least one lower case letter (a-z)

At least one number (0-9)

At least one of the following symbols: hyphen ( - ), underscore ( _ ), dollar ( $ ), pound/hash ( # )

Set Password:

Set Password

Retype Password:

Retype Password

Enter Verifying Code:

Enter Verifying Code 1025

Change Password

£ Type here to search



5. Following screen will appear. Click on OK.

® Whatshpp X | @ nhitps://dghrdcbicgovin/bhugta: X https:/dghrdebic,

n/bhugta- X M Gmail - Email from Google X | & Gmai X | NewTab b ‘ + (-] - x

& X @ dghrdcbic.gov.in/bhugtaan/changepassword.asp?sectoken=28c7768182917aff16edd8ddd6417172ea1d991bbad7446530ad343403eb1bf0&Ip=18&meid=3 & @ 3 e H

dghrdcbic.gov.in says

Your password has been set successfully.

Waiting for dghrdebic.govin..
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6. You will be redirected to following screen. Fill the blank fields and click “UPDATE”.

@ Whatsapp % | @ nhttpsifdghrdcbicgovin/bhugts: X @ My Detsils X M Gmail - Email from Google x| G Gmail % | NewTab x| + o X

« - C @ dghrdcbic.gov.in/bhugtaan/mydetails.asp?msg=ok&sectoken=28c7768182917aff1beddBddde417172ea1d991bba97446530ad343403eb1bf0 o ¥ e H

BHUGTAAN ({TaT=)

My Details Pending Bills Cleared Bills Change Password Logout

My Details

Name:
9049
Company Name:
Xyz
Email Address:
e
Mobile Number:
Mobile Number

Enter Verifying Code:

Enter Verifying Code 2451

| E— Update
H £ Type here to search i - 2 [ w ® ~ B ) ENG




7. Following screen will appear. Click on “Pending Bills”.

® Whatshpp % | @ httpsiffdghrdcbicgovin/bhugte: X @ My Details X M Gmail - Email from Google X | G Gmail X | NewTab x| + o - X

&« = C & dghrdcbic.gov.in/bhugtaan/mydetails.asp?msg=ok&sectoken=28c7768182917aff 1 6edd8ddd6417172ea1d991bbad7446530ad343403eb1bf0 b+ e H

@ BHUGTAAN ({T1aT=)

My Details Pending Bills Cleared Bills Change Password Logout

You details have been updated successfully.

Name:

9049

Company Name:

Xyz

Email Address:

w**wx*wﬂ**i

Mobile Number:

Mobile Number

Enter Verifying Code:

Enter Verifying Code 9 1 20

Update




8. The following page of BHUGTAAN will open. The user will be able to check the status of his/her bills here, by clicking on
“+” icon under STATUS tab.

& WhatsApp * @ Pending Bills

€« > c

X @ https://dghrdcbic.govin/bhugta: X | @ Directorate General of humanre. X '-_‘

& dghrdcbic.gov.in/bhugtaan/mypage.asp?sectoken=bbfff0f1bdc0e802ab5c3d00ad396fbded4de5a4fd77981f8142c7/da3366ea3c4&ip=18&meid=56

w* O O® o

@ BHUGTAAN (YiT€T1=)

My Details Pending Bills Cleared Bills Change Password Logout

Welcome 7213. You last logged in on 23/03/2021 16:58:24

Pending Bills Search

S.No. Bill Number Bill Date e Amount Heads Status

Total 1 Bills found.

55555 12/03/2021 26700 Medical Treatment

All Rights Reserved © DGHRD
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9. Check the status of your bill(s).

@ Whatsipp X @ Pending Bills X @ httpsif/dghrdcbicgovin/bhugta- X | M Gmail - Email from Google x | G Gmail % | MewTab x | + o -

« > C @ dghrdcbic.gov.in/bhugtaan/mypage.asp?sectoken=274bf4aff6184279b11338e935fe8ee89e54d3ee00f4cedede099eci25eebbd3 &Ip=18&meid=6#6700 o w e H

o BHUGTAAN (:7TaT=)

My Details Pending Bills Cleared Bills Change Password Logout

Welcome 7213. You last logged in on 24/03/2021 14:16:15

Pending Bills Search

BACK

SNo. Bill Number Bill Date M"é"']';i'fo' Heads Status

Total 1 Bills found.

555655 12/03/2021 . . Medical Treatment

Your Bill no. 55555 Returned by Sanctioned By HoD Sent to PAO Returned by PAO Re-Sentto PAO  Cleared
dated 12/03/2021, for Administration branch By PAO
an amount of 26700

has been duly
received in the
Administration branch
on 13/03/2021 for
further processing.

H £ Type here to search

10.If account has already been created, follow the steps from 1 to 2, fill your credentials,login and follow the steps 7-9.
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